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Purpose of the Report 
 

 To consider proposed amendments to the Council’s Procedure Rules. 
 
1 Report Details 
 
1.1 From 4 April 2020, the Government has temporarily removed the legal requirement 

for local authorities to hold public meetings in person during the Coronavirus 
pandemic.  This is until May 2021. 

 
1.2 Local authorities in England have been handed new powers to hold public meetings 

virtually by using video or telephone conferencing. 
 
1.3 It is therefore proposed that amendments are temporarily made to the Council’s 

Procedure Rules for the duration of one municipal year, to incorporate the use of 
virtual meetings. 

 
1.4 A number of amendments have been made to accommodate the use of virtual 

meetings. These include;  
 

 The summons for a virtual meeting will specify the digital platform on which the 
meeting will be taking place and how Members can access it. Details of how the 
public may view or listen to the meeting will also be published with the summons. 
 

 Members, where possible will indicate a wish to speak at the opening of a 
debate to allow the Chair to collate a list of Members to call upon. They will be 
heard in order of receipt.  
 

 Where a vote is taken within a meeting of Council, where affirmation may not 
be easily seen on screen, or where Members are joining by audio means only, 
the clerk will assist the Chair and request a verbal affirmation by roll call. In this 
instances, the record of the vote will not be entered into the Minutes as a 
Recorded Vote. 
  

 Where a virtual meeting is taking place or a Member is attending the meeting 
remotely, Members must comply with any Council guidelines on how they 
should indicate their wish to speak and other rules on participation during the 
course of debate. 



 
 

 
2 Conclusions and Reasons for Recommendation  
 
2.1 The Coronavirus pandemic is significantly impacting the ways in which we conduct 

our lives, and Council business is no different. 
 
2.2 Due to social distancing measures, self-isolation, and the protection of elderly and 

vulnerable groups, it may not be possible to conduct Council business in person for 
a significant period of time. 

 
2.3 The proposed amendments to the Council’s Procedure Rules are therefore 

recommended to Council to approve, so that the Council can continue to conduct its 
business through the use of virtual meetings. 

 
3 Consultation and Equality Impact 
 
3.1 The Leader and Cabinet have been consulted on the draft etiquette and Council 

Procedure Rule Changes prior to submission to Council. 
 
3.2 An Equality Impact Assessment has not been necessary. 
 
4 Alternative Options and Reasons for Rejection 
 
4.1 The Council may make other amendments or reject the amendments proposed. 

However, the amendments have been made to ensure that Council business can 
continue throughout the Coronavirus pandemic, and are to last on a temporary basis 
for one municipal year. No alternative options are therefore proposed. 

 
5 Implications 
 
5.1 Finance and Risk Implications 
 
5.1.1 None. 
  
5.2 Legal Implications including Data Protection 
 
5.2.1 The suggested changes to the Council’s CPRs are in line with the Coronavirus Act 

2020. 
 
5.3 Human Resources Implications 
 
5.3.1 None. 
 
6 Recommendations 
 
6.1 That the amendments to the Council’s Procedure Rules set out at Appendix 1 be 

approved for a duration of one municipal year. 
 
 
 
 
 



 
 

7 Decision Information 
 

Is the decision a Key Decision? 
A Key Decision is an executive decision 
which has a significant impact on two or more 
District wards or which results in income or 
expenditure to the Council above the 
following thresholds:               

No 
 
 
 
 
 
 
 
 

BDC:     
 

Revenue - £75,000    
Capital - £150,000     

NEDDC:  
 

Revenue - £100,000  
Capital - £250,000     

 Please indicate which threshold applies 

Is the decision subject to Call-In? 
(Only Key Decisions are subject to Call-In)  
 

No 

Has the relevant Portfolio Holder been 
informed 
 

Yes 
 

District Wards Affected 
 

None directly 

Links to Corporate Plan priorities or Policy 
Framework 
 

Demonstrating good governance 

 
8 Document Information 
 

Appendix No 
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1 
 

Council Procedure Rules 

Background Papers (These are unpublished works which have been relied on to 
a material extent when preparing the report.  They must be listed in the section 
below.  If the report is going to Cabinet (NEDDC) or Executive (BDC) you must 
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